	Occupational Health & safety Committee Minutes

	[image: image1.png]M

MACQUARIE

UNIVERSITY~SYDNEY
AUSTRALLIRM




	Workgroup:
	OH&S Workgroup Committee for The Division of Humanities 



	DATE:  Wed 7th June 2006

	LOCATION : W6A107

	PARTICIPANTS:

Gianluca Alimeni, Ambrose Chong, Kay Wah Chan, 
John Telec, Tina Kong

	APOLOGIES:  None

	CHAIRPERSON: Gianluca Alimeni

	SECRETARY:  Tina Kong

	START TIME: 10:05am

	FINISH TIME:   11:25am


	ITEM
	ACTION
	By

Whom
	DUE DATE
	CLOSE DATE

	1
1.1

1.2
	Business Arising from minutes
Re: Minutes d.d. 1 March 2006 Item 8
Kerrie confirmed that there are already 2 First-aid Officers

for W6A Building, John Telec’s appointment as the 2nd First-aid Officer is not required.
Electrical equipments tagging – The policy is being reviewed by the university.
	 
	
	

	2
2.1



2.2
2.3

2.4


	Report on building inspections
The Building inspections on the whole Division (i.e. W6A Building, Level1 to Level 6 including the ancient Culture Museum in X5B) were carried out in the period from Feb to May 06 and recorded on the Building Inspection Charts.
GA will compile a summary report to present to the Dean according to the info on the building inspection gathered. A copy of the report will be sent to Kerrie.
Inspection report on Level 1 - W6A107 
GA will make recommendation to the Dean to have sign posted or marking displayed on the floor to make sure the pathway towards the Fire Exit door in W6A107 be kept cleared at all times.

Green Exit sign above the rear Exit door in W6A107 is faulty and a fluorescent tube in the stairway needs replacing.
TK will contact the OFM
	
GA, TK, AC, KC



GA
GA


TK
	
	Reported to OFM 7Jun


	ITEM
	ACTION
	By

Whom
	DUE DATE
	CLOSE DATE

	3
	Access to First Aid Kit 
Currently there is only one first aid kit available for the Division. It is suggested that an extra one be purchased and kept with Ground Floor Enquiries Office. Upon approval from the Division, TK will order the First Aid Kit from Boise.
JT emphasized the importance to make sure items included in the First Aid Kit be not out of date and appropriate for our requirements.
	TK
	
	

	4
4.1
4.2

4.3
	Emergency Evacuation Drills
Renovation block-off area changed since the last meeting. The existing sign is applicable again. 
AC noticed some of the security officers at the scene of the last Emergency Evacuation Drills were not familiar with the

Procedure and assembly point. AC will bring this matter to Ugo’s attention.

There is still no Floor Warden appointed for W6ALevel3 East Wing. JT will approach HOD of European Languages and suggest electing Elizabeth Keffallinos or Estela Valverde as the floor warden. 
	


AC
JT
	
	

	5
	UC note on new electrical procedures
	
	
	

	6
	Any Other Business
· Yvonne Breyer, On-line Development Coordinator for Elang, reported aching upper right arm to TK. AC , as Management Rep, reported the matter to Ugo by email and is still waiting for a reply from Ugo.
· Since JT attends the Division’s Executive Meeting, he will represent OHS Workgroup Committee at the Meeting as well.

· It is stressed that all reports published on the web should not identify any names of staff members.
	AC/Ugo
	
	

	7
	Date and Time of the next meeting
Date: Friday 15th September 2006
Time: 2:00pm
Place:W6A107

Agenda to be prepared a week before the meeting. Issue of concerns from all staff members are welcome to be included into the agenda.
	
	
	


Page 1 of 4

