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MACQUARIE

UNIVERSITY~SYDNEY
AUSTRALLIRM




	Workgroup:
	OH&S Workgroup Committee for The Division of Humanities 



	DATE:  Thursday, 30th November 2006

	LOCATION : W6A107

	PARTICIPANTS:

Gianluca Alimeni, Ambrose Chong, Kay Wah Chan, 
Tina Kong, Carlene Kirvan, Kerrie Gregory (HR)

	APOLOGIES: 

	CHAIRPERSON: Gianluca Alimeni

	SECRETARY:  Tina Kong

	START TIME: 10:30am

	FINISH TIME:   12:30pm


	ITEM
	ACTION
	By

Whom
	DUE DATE
	CLOSE DATE

	
	GA represented the OHS Workgroup Committee in officially welcoming Carlene Kirvan to Division’s OHS Workgroup Committee. 

Carlene mentioned that she has done the OHS training and First Aid courses about three years ago in her previous employment. She will check to make sure that her Certificates are still valid. Otherwise she will need to attend the four days training. Carlene will keep KG posted.

Carlene has also been appointed as the Division’s First Aid Officer along with Raewyn Twynham. 

GA confirmed the loss of one OHS Workgroup member - 
John Telec retired from the University in November 2006.
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1.1



1.2











1.3
	Business Arising from minutes

Building W6A lift problems have been brought to the attention of the Central OHS Committee and will be addressed in their coming week’s meeting. KG will update the Workgroup.

GA mentioned the two-fold problems with the disposal of Obsolete IT equipments:
1 To comply with the safety rule in disposing E-waste
   KG will look into the following suggested solutions and        present them to the Central Committee
   A   contact the local council for E-waste pick-up
   B    donate to schools or any organisations
   C    Approach the University’s OFM -Office of Facilities          Management (former BGO) to organize a campus-wide          collection of E-waste. Make suggestion to OFM to offer          this service, perhaps organising dumpsters twice a year          for the staff. If this service is available, suggest to OFM          to advertise it on their website.
2 Not all the old IT equipments are to be thrown away. Some    of the old monitors have been classified as “re-usable” by    the Division and will be recycled. However, due to the    shortage of IT staff and the lack of storage space, all these    old equipments are currently lying around in individual staff    member’s office and posing potential tripped-hazards.
AC reported that outside contractors were hired to conduct the latest electrical safety checks on the building instead of Macquarie Engineering Technical Services METS. AC noted that the contractor’s charge was much more expensive than the METS’. 
KG will investigate this matter and check whether there is a policy in place regarding the hiring of trades people.
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	Committee Reports

GA read to the Workgroup members his report for the Dean’s Office. The report outlined the works done by the OHS Workgroup members for the year, including the four Building Inspections conducted; problem areas addressed and some rectified; the workgroup committee members updates; the Division’s OHS Workgroup website.
	GA
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3.1

3.2
	Workgroup membership 

      The departure of John Telec from the Workgroup


      A new member appointed 

      Carlene Kirvan – nominated by the Dean.
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	Floor Wardens/aiders
No volunteer have come forward to be the Level 3 Floor Warden.
KG suggested asking two academic staff with offices located on the West-wing of level 3 (one from Asian Languages and one from European Languages) to share the load.
Following the resignation of JT, a floor warden to look after the East-Wing Level 5 is also needed. JT had suggested in the previous OHS meeting to  nominate Prajayan Kathirgamanathan “PK”. GA will approach PK
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	2007 Inspections Schedule
1st inspection 
Date: Tuesday 24 January 2007
Time: commences 10:00am 
targeted areas:  the offices on Level 1 and Level 3. 

TK will notify the staff members concerned by dropping notices and posting message on the Div’s OHS website.
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6.1
6.2

	Any Other Business
    Slippery walkways – KG to notify OFM
    1   Western side of car park outside W6A Building, mud          slide down from the mount when raining and causing          the pathway to become muddy and slippery.
    2   W4 car park area with piles of scattered leaves making          the ground very slippery to walk on.
    Carlene related her experience of an incident happened         in one of the classrooms along W6B corridor. Because     there was no telephone facility nearby and mobile phone     was out of range, she was not able to attend to the patient     and speak with the emergency staff at the same time. The     situation would have been detrimental if the patient was     suffering from heart problem.
   AC will look into the possibility of having emergency        telephones installed along the W6B tapes/classrooms    corridor and if possible one in each of the rooms along that      corridor.
   
   GA mentioned that on two recent occasions the fire    alarms were triggered because BBQs were set up under the    sheltered area along W6B building near the courtyard    because of rain.
   A suggestion was put forward to have a Gazebo typed of    structure placed permanently in the middle of the    courtyard. Approval from the management is required and    once approved, AC to contact Robert Kelly from OFM.
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	Date and Time of the next meeting
Date: Thursday 15th February 2007
Time: 10:30am
Place: W6A107
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