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AUSTRALLIRM




	Workgroup:
	OH&S Workgroup Committee for The Division of Humanities 



	DATE:  Wed 15th September  2006

	LOCATION : W6A107

	PARTICIPANTS:

Gianluca Alimeni, Ambrose Chong, Kay Wah Chan, 
Tina Kong, Peter Ring

	APOLOGIES: John Telec (absence)

	CHAIRPERSON: Gianluca Alimeni

	SECRETARY:  Tina Kong

	START TIME: 2:00pm

	FINISH TIME:   3:00am


	ITEM
	ACTION
	By

Whom
	DUE DATE
	CLOSE DATE

	
	GA represented the OHS Workgroup Committee in welcoming Peter Ring, the Safety Representative for the College (SCMP & HMN) to the meeting.

Peter gave a brief introduction of himself and his responsibility as the Safety Representative. He also briefed the members on the various functions of the Safety Committee (eg to provide advice on OHS policy; to oversee any problem areas etc.)
	GA



Peter Ring
	
	

	1
1.1



1.2



1.3






1.4
1.5

	Business Arising from minutes
TK reported that Asian Languages have addressed and rectified the problem areas listed in the Building Inspection Report. 

Due to the lack of storage space as well as the environmental issue, there is no immediate solution to the disposal of old computers problem.

It was decided in the last meeting that since JT attends the monthly Division’s Executive Meeting he will represent OHS Workgroup Committee and provide updates to all the HODs at the meetings with OHS matters as well. 
Because JT will be retiring end of this year, GA will seek the Dean’s advice as to whether he should take over from JT to represent the OHS workgroup at all the Division Meetings.
The search for Level 3 floor warden - 
Elizabeth Keffalinos was approached by GA to take on the job, however she declined when told that she wiould have to attend a half-day Warden training session. KWC stated that academic staff members might not be suitable to be floor wardens because they are not always available. GA will continue the search for someone to volunteer.

In regards to those rooms with frail carpet as reported in the Building Inspection reports, AC debated that the cost to replace those carpets might have to be bore by each department. 
GA will write a report to the Dean and ask for her directives.
	 
TK



GA


GA

GA

GA
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2.1






2.2



2.3

2.4



	Lift Safety

The faulty lifts in W6A building is a constant area of OHS concern. The problem does not restrict to just the doors not opening. On several occasions, the lift stopped short of the floor level and as a result the doors open to unlevel floors between the lift area and the landing which can be tripped hazards.
  
A record is kept with the Ground Floor Enquiry Desk for all reported incidents concerning the faulty lifts. Peter will bring the list to the attention of the OHS Central Committee. 
Whenever the lift failed, the normal procedure is to report to the Security Office immediately. The Security Office will in turn send their lift mechanic across.  However, sometimes it takes a while for the lift mechanic to turn up. 
Peter has the keys to open the lift doors if the situation calls for immediate action.

The lifts in the W6A building is due for a major overhaul. Peter urged all staff members to persist in bringing this lift problem to the attention of the OFM so that something more permanent can be done. 
	
PR
GA





PR




PR
	
	

	3
	Smoking near entrance doors 
GA reported that last week due to heavy rain, many smokers were found smoking in the building entrance area.
Peter stated that it is by law that no smoking is allowed in any work area and even with outdoor, there is also a stipulated distance away from the building no smoking is allowed. Peter suggested that if this problem persists and should we have any difficulty in persuading the smokers to abide by the rules, we should report to Ugo’s office.

To comply with the OHS regulations, “No Smoking” signs should be adequately displayed and any ashtray closed by the building should be removed to discourage smokers.
	GA



workgroup 
	
	

	4
4.1
4.2

4.3
	Emergency Evacuation Drills
Renovation block-off area changed since the last meeting. The existing sign is applicable again. 

AC noticed some of the security officers at the scene of the last Emergency Evacuation Drills were not familiar with the

Procedure and assembly point. AC will bring this matter to Ugo’s attention.

There is still no Floor Warden appointed for W6ALevel3 East Wing. JT will approach HOD of European Languages and suggest electing Elizabeth Keffallinos or Estela Valverde as the floor warden. 
	


AC
JT
	
	

	5
	UC note on new electrical procedures
	
	
	

	6
	Any Other Business

	
	
	

	7
	Date and Time of the next meeting
Date: Tuesday 28th November 2006
Time: 10:30am
Place: W6A107

It is suggested that the Agenda for this coming meeting should include “schedule for 2007 Building Inspections.”
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