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MACQUARIE

UNIVERSITY~SYDNEY
AUSTRALLIRM




	Workgroup:
	OH&S Workgroup Committee for The Division of Humanities 



	DATE:  Thursday, 15 February 2007

	LOCATION : W6B218

	PARTICIPANTS:

Gianluca Alimeni, Ambrose Chong, Carlene Kirvan,
Tina Kong

	APOLOGIES: 

	CHAIRPERSON: Gianluca Alimeni

	SECRETARY:  Tina Kong

	START TIME: 10:30am

	FINISH TIME:   11:30am


	ITEM
	ACTION
	By

Whom
	DUE DATE
	CLOSE DATE


	1
2

3

3.1
3.2


	Confirmation  of the Minutes of the 30th November 2006

The Minutes of the 30 November 2006 meeting were accepted as the true copy and correct record of the meeting.
Business Arising from previous Minutes. 
Carlene mentioned that her OHS training certificate has expired and she will enrol herself in one of the scheduled training sessions. 

Dates of 2007 meetings
Workgroup Committee Meetings
Meeting No. 2 – Tuesday 5th June 07 10:00am
Meeting No. 3 – Tuesday 11th September 07 10:00am
Meeting No. 4 -  Tuesday 27th November 07 10:00am

Building Inspections Prior to each meeting
Inspection No 1 Tuesday 22nd May 07 – Level 2 & Level 4
Inspection No 2 Tuesday 28th August 07 – Level 5 & Level 6

Inspection No 3 Tuesday 13 November 07 – X5B Museum

W6A Building Inspection Reports
Level 1 inspected Tuesday 23rd Jan 07
Existing problems, some still unresolved,  from last Building Inspections
1 Disposal of obsolete IT equipments - Unresolved
Many offices are still cluttered with obsolete keyboards and monitors. Awaiting answers from KG (Centre OHS Committee Representative). She was to present this problem to the Centre Committee and OFMs.

2 Expired Electrical check taggings
AC confirmed that a job request has been sent to have        all the offices’ electrical check taggings updated

3 AC noticed during the last inspection that quite a few hazardous issues and problem areas have been addressed  eg Disabled toilet locking system functioning; attempts have been made to reduce the problems with slippery walkway outside the W6A building and the scattered leaves in W4 carp park area.
4  “Caution Sign” for users of the Compactor Storage System in the ground floor Enquiries Office yet to be put up.

5 Obscured Exit sign on Level 3 need to be attended to.
6 Sign to be put on the Exit Door in W6A107 to keep the pathway towards the Exit door cleared at all time.

7 Loose rug still exist in one room

8 Emergency telephone facility along W6B classrooms area.

The computer room W6B104 was not inspected this round because it is currently being used as a temporary storeroom.
New problem areas identified

1 Magazines shelf placed along the corridor outside the Australian History Museum 
2 Heavy glass framed picture on desk top leaned against the wall.
While CK is attending to signage requests for the above, it is suggested that a new “First Aid” Flag sign be installed on Raewyn’s new office door as Raewyn is still the Division’s “First Aid Officer” along with CK.
Level 3 inspected Tuesday 23rd Jan 07
Existing problems still unresolved from last inspection
1 Disposal of obsolete computer equipments 
2 Emergency Evacuation Sign Board with incorrect info in the foyer needs to be rectified. OFMs office to be notified. AC will submit service request to OFMs.

3 New mail room on Level 3 is too cluttered. GA related that during the OHS Building Inspection, a workplace representative for Danielle was present and she too noted the problem.
4 Carpet cleaning
AC consulted Terry. It is decided that any staff member needing carpet cleaned should submit request through email directly to Terry. AC and Terry will organize for periodical carpet cleaning on those common areas only.


GA will present a written summary of the latest building inspections reports to the Dean. All HoDs will also be notified of the findings that concerned their departments.
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	Incident Report

New Incident Report Forms have been put up by the Centre OHS Committee. TK has already put links in the Humanities OHS Workgroup Committee Website for staff to access these new forms.


MQ Emergency Call

GA reported that on 23rd January 2007 at 12:25pm, When he called the Emergency Number 9999 no one answered even after he let it rung for quite a while. There was no voice mail message facility in place as well. The same happened when he called the security office number 7112.

Kerrie and the Dean will be informed accordingly of this incident.
Workgroup Membership
OHS Workgroup Committee Member
1 OHS Workgroup Committee has lost another member since the retirement of John Telec. Kay Wah Chan, the OHS member representing the academic staff, has left the Division and no longer be available as OHS Workgroup committee member. 
2 PK has agreed to come aboard as OHS Workgroup Commitee member when John left. PK was invited to attend this meeting but did not come.
Floor Warden
1 Level 3 East Wing - 
Call for volunteer to be the floor warden for Level 3 East Wing was successful. Kayo Nakazawa, academic staff from Japanese Studies has agreed to take on the duty and will be attending the next Floor Warden training organized by HR. It was also agreed that another academic staff on the same floor and the same wing should be asked to share Kayo’s load. One Staff from Elang is preferred. GA will make the request through Martina Mollering.

2 Level 5 East Wing -
A replacement is needed for John Telec’s vacated Floor Warden position. Since PK’s office will soon be moved. It is suggested that Anne Irish be asked to take on the Floor Warden for Level 5 East Wing, allowing Frank Carrigan to be responsible for Level 5 West Wing where his new office is located. GA will make the request through Alanna Nobbs,  HoD of Ancient History
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	Any Other Business
Since Raewyn is now the Development and Operations Manager for the Division, CK proposed that Raewyn be invited to participate as a member for the OHS Workgroup Committee. GA will forward an invitation to Raewyn
	CK
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	Meeting closed – 11:30pm

Next Meeting:- Tuesday 5th June 2007 at 10:00am
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