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	Workgroup:
	OH&S Workgroup Committee for The Division of Humanities 



	DATE:  Tuesday, 11 September 2007
	LOCATION : W6B233

	PARTICIPANTS:

Gianluca Alimeni, Tina Kong, John McEvoy

	APOLOGIES: Ambrose Chong (Absent)



	CHAIRPERSON: Gianluca Alimeni
	SECRETARY:  Tina Kong

	START TIME: 10:00am

	FINISH TIME:   10:35am
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	Two new Workgroup Committee members 
GA Welcomed JM to his first meeting with the OHS Workgroup Committee for Humanities. 
New member, Jackie Anker, will be invited to participate in the next Workgroup Committee Meeting.
Confirmation  of the Minutes of the 12 June2007
OHS Training 
JM informed the Workgroup Committee that he has already attended two full-day OHS training sessions at HR and his 3rd training session will be on this coming Monday 17th September. Jackie is expected to commence her OHS training in October.
JM needed to conduct a practise workplace inspection before Monday’s session as part of his training. TK suggested JM to conduct the building inspection with her on those few offices that were not inspected because of access problem during last week’s OHS inspection exercise. The rooms are 505, 506, 511, 517 and 541. TK will coordinate the time of inspection with JM and send inspection notification to those offices today. 
Report on Advisory OHS Meetings

GA briefed the members on his latest Advisory OHS meeting with Maria Dyball (Maria is the Humanities’ Representative for Low Risk Divisions). It was mentioned at the meeting that the W6A/W6B building is first on the University refurbish list for next year’s upgrading project. 

W6A Building Inspection Reports
Workgroup Committee team conducted the building inspection last Tuesday 4th September on offices located on Level 5 and Level 6. 
Faulty fluorescent tubes in several offices and one along the corridor of Level 5 needed replacing. One light diffusion casing had completely dropped-off and needed to be re-attached. All faults were reported to OFMs by TK and have since been repaired. GA mentioned that there are 5 more faulty fluorescent tubes on Level 6’s offices needed to be replaced TK will report to OFM.

No major problems were detected besides the usual un-tagged electrical equipments. Most of these equipments were personal appliances (eg fans laptops, kettles etc) brought from home. It is also noted that a few offices have had the safety window stoppers removed to allow more airflow into the room. 

GA will prepare those Building Inspection reports (Level 4, 5, 6) for TK to post on the OHS website. 
GA will confirm with OHS Central Committee as to whether the Humanities Workgroup Committee is responsible for those classrooms along W6B corridor area. JM said that he is responsible for the equipments in those classrooms.
 
GA briefed JM on the procedures of reporting and functions of OHS Workgroup.  He confirmed that OHS Workgroup Committee upholds the same policies as the OHS Central Committee. JM is advised to keep himself updated with the Workgroup activities through the Humanities OHS website.

GA also mentioned that all identified problems in the building inspections will be brought to the attention of the Dean’s Office. The Dean will subsequently dedicate someone to follow up and have the problems rectified if at all possible.
Other Business
TK stated that she has already served more than 2 years as the Secretary to the OHS Workgroup Committee and would like to officially resign from the position. JM has very kindly agreed to take on the job. 
Museum Building Inspection is scheduled for Tuesday 13th November 2007. GA will make arrangement with the Museum curator.
Missing Chair – JM mentioned that a chair placed on ground floor Enquiries area (upon Alana Sharp’s request) had been taken away. GA confirmed that because that chair was not to OHS specification, it was removed and disposed off. JM will replace it with an appropriate chair.

Meeting closed – 10:35am

Next Workgroup Committee Meeting 
– Tuesday 27th November 2007 at 10:00am in W6A233
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