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MACQUARIE

UNIVERSITY~SYDNEY
AUSTRALLIRM




	Workgroup:
	Division of Humanities 
OH&S Committee Workgroup



	DATE:  Thursday - 8th December 2005


	LOCATION: W6A 218

	PARTICIPANTS: 

Gianluca Alimeni, Ambrose Chong, Tina Kong
Kerrie Gregory (HR)
	APOLOGIES:  Kay Wah Chan

	CHAIRPERSON: Yet to appoint


	SECRETARY:  Yet to appoint

	START TIME  10:00am

	FINISH TIME: 1:00pm
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	Apologies : Kay-Wah Chan (currently on Research leave)


Election of chair and secretary : 
Gianluca Alimeni as the Chair of the Humanities OH&S Workgroup Committee

Tina Kong as the Secretary of the Humanities OH&S Workgroup Committee
Ambrose Chong the Management Representative

Meeting Rules and/or strategies
Each meeting must have one Management Representative and two employee representatives present before a motion can be carried through.

Contribution for the Agenda be invited and the final Agenda be sent out at least a week before each meeting
As the four training session shave to be completed within a two-months period, Kay Wah, having missed some sessions, will be required to re-do the whole 4 trainings.

ACTION:
Kerrie will forward the Terms of Reference & Spreadsheet for Schedules, Audits form and check lists etc to the members

Incidents History
ACTION:
Kerrie will obtain the Incidents History Report from Ugo for the Humanities OH&S Workgroup

Building Orientation

The Committee will conduct an orientation this afternoon at 2:45pm. The Committee members accompanied by Kerrie Gregory (HR) will visit all the rooms/offices, in particularly the two museums, under the Division of Humanities.

Schedule for 2006

It is agreed that 4 scheduled OH&S Committee meetings to be held each year and extra meetings can be called whenever necessary.

1st Meeting for 2006 is on Thursday 23 February 2006 at 10:00am in W6B218 and subsequent meetings to be decided upon Kay-Wah’s return.

Dates to conduct former inspection of each department to be scheduled and the department concerned will be adequately notified prior to each inspection.
	Kerrie

Kerrie
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	Any Other Business   
Next Meeting – Thursday, 23rd February 2006 at 10:00am in W6B218

Other Business

Suggested means to keep all staff in the Division informed with OH&S matters and activities

· By group email

· Through Division’s staff intranet or

· To create a new website for OH&S Committee. Tina will manage the updating of the website.

ACTION

Gianluca will send an email to the Dean of Humanities to request for her approval for this OH&S website.
	Gianluca
	
	


