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MACQUARIE

UNIVERSITY~SYDNEY
AUSTRALLIRM




	Workgroup:
	OH&S Workgroup Committee for The Division of Humanities 



	DATE:  Tuesday, 22 February 2008
	LOCATION : W6B218

	PARTICIPANTS:

Gianluca Alimeni, Tina Kong, Jackie Anker,  Ambrose Chong
	APOLOGIES

	CHAIRPERSON: Gianluca Alimeni
	SECRETARY:  Tina Kong

	START TIME: 10:30am

	FINISH TIME:   11:15am


	ITEM
	ACTION
	By
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	DUE DATE
	CLOSE DATE
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	Confirmation  of the Minutes of the 12 December 2007 
by JA, seconded by GA

2008 Meeting Schedule/Dates 
27/5/08 – 10:30am 2nd OHS Workgroup Committee Meeting
26/8/08 – 10:30am 3rd OHS Workgroup Committee Meeting

18/11/08- 10:30am 4th OHS Workgroup Committee Meeting

2008 Building inspection Schedule 
15/4/08 - 10:30am Building Inspection Level 3 & Level 6 offices
13/5/08 – 10:30am Building Inspection Level 1 & Level 4 offices
12/8/08 – 10:30am Building Inspection Level 2 & Level 5 offices
4/11/08 – 10:30am Building Inspection Museum & W6B classrooms

Fire Warden

OHS Centre Committee posted dates for Fire Warden Training.
Floor Warden for Level 5 East Wing position needs to be filled.

AC will approach a part time academic staff member with office on that level. Failing that GA will seek the Dean’s assistance to appoint one. 

To check with Carlene on the expiry date of her First Aid Licence 

University Manager for Staff Health

The Workgroup will invite Mr Michael Carley, Manager for Staff Health, HR, to the next Workgroup Committee Meeting.

Renovations in W6A107

GA reported electrical cords trailing on floor during renovation of offices on Level 1. John McEnvoy will follow up with the trade people in future to make sure this will not happen again while construction work is being carried out.

Other Business
JM will create a spreadsheet to keep records relate to OHS issues of offices on all floors. The spreadsheet will be posted on G Drive. Only OHS Workgroup Committee members, Terry, Carlene will have access to the spreadsheet.

TK has agreed to continue her role as the Secretary to the OHS Workgroup Committee for Humanities for the 3rd year running until a replacement can be found.
Meeting closed 11:15am
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