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MACQUARIE

UNIVERSITY~SYDNEY
AUSTRALLIRM




	Workgroup:
	OH&S Workgroup Committee for The Division of Humanities 



	DATE:  Wednesday – 1 March 2006


	LOCATION: W6A 223

	PARTICIPANTS: 

Gianluca Alimeni, Ambrose Chong, John Telec, Kay Wah Chan, Tina Kong, Kerrie Gregory (HR)
	APOLOGIES:  none

	CHAIRPERSON: Gianluca Alimeni


	SECRETARY:  Tina Kong

	START TIME  9:30am

	FINISH TIME: 10:45am


	ITEM
	ACTION
	By

Whom
	DUE DATE
	CLOSE DATE

	1
	As per the Minutes d.d. 8 Dec 2005 

· Item 3 – Meeting Rules and/or strategies
The Terms of Reference & Spreadsheet for Schedules have been forwarded by KG to the HMN Workgroup

· Item 3c – KWC will attend and re-do the whole series of OHS training. Kerrie will search for the venue and details of the nearest training centre for KWC. KWC preferred venue for training centre is either in the City or Parramatta. The Division will pay for the course.
· Item 4 – Incidents history
Kerrie obtained a copy of the University Incidents history report from Ugo for the workgourp as reference.
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	2
	Schedule for Meeting

    It is preferred by all that first OHS meeting date for year  

    2007 should not be scheduled on week 1 of semester.


	 Workgroup
	
	

	3
	Updates on the OHS Inspection conducted on Feb 8 
    (by Gianluca, Ambrose, Tina and Kerrie) on the offices

    located on W6A Level 1 and Level 3. The following are the

    areas of concern and some faults have subsequently been

    rectified.


3.1 several flourescent lights found not working have all been replaced.

3.2 Flourescent light casings in Room 340 and Room 106 found not securely attached have been fixed.

3.3 Chairs not comply with OHS safety regulations found in several offices have all been taken out of the room and subsequently replaced.

3.4 Ancient History Document Centre (Level 3)
3.4.1  Beth Lewis from Ancient History Document

                      Centre raised her concerns about not having

                      another fire-warden available on Fridays, her 
                      off-duty day.

             3.4.2 Because the Fire Exist door is cornered off

                     along with the Ancient History Document

                     Centre, appropriate instruction should be been

                     given or arrangement put in place in case of

                     emergency evacuation for those few offices on 
                     the same wing but outside the doc centre.
            3.4.3  The Fire Exit door on Level 3 East-Wing should

                      be kept clear at all time, a book was found 

                      propping against the door.

3.5 No Fire Warden appointed for the East Wing offices on Level 3.
3.6 “Toilet for Disabled” on the ground floor needs to be made accessible at all time. Kerrie contacted BGO.
3.7 In general, loose cables behind all equipments in many offices needs to be tied up. JT will look into addressing this problem.
3.8 JT to find out the guideline for tagging on electrical equipments.
3.9 Old and not-in-use computers to be taken away. JT expressed the difficulties of disposing all old equipments because of lack of facilities and space. JT has consulted the Dept of Environmental Life Science in the past on dumping equipments but nothing came through.
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8 Feb
	9 Feb


	4
	Website for Humanities OHS Committee Workgroup

    TK will design the new OHS webpages and seek Dave Clark

    Duff’s assistance to link the OHS webpages onto the

    Division’s main website. This OHS Website will be 

    managed/updated by TK. Web Contents to include :

· “Injuries Register”: - A Registry page for injury reports

· “Meetings” - OHS Workgroup Meeting Agenda and minutes

· “Newspage” – to announce any OHS related matters 
· “Useful Links” -  to OHS related sites 

· “Contact” - Committee members/floor-warden/first aid officer.
· Flowchart.
	TK
	
End of Mar
	

	5
	Warden training needs to be updated.
	Kerrie
	
	

	6
	JT suggested OHS Trainings for the IT support staff on manual handling of heavy equipments.
	
	
	

	7
	The 2nd OHS Inspection to be conducted on Week 11 
      (22nd to 26th May)
OHS workgroup will separate into two groups, one group to inspect the Museum, (GA will organize an appointment with Karl Van Dyke, the Manager for Museum of Ancient Cultures), the other group will inspect offices on Level 2 and Level 4.
	Workgroup
	
	

	8
	Porposal made to appoint John Telec as the 2nd First Aid Officer next to Raewyn Twynham.


	Kerrie
	
	

	9
	Next Meeting: June 7 Wednesday 10:00am
    TK to book 107
    GA to send out agenda a week before the meeting
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