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	Workgroup:
	OH&S Workgroup Committee for The Division of Humanities 



	DATE:  Tuesday, 17 June 2008
	LOCATION : W6B218

	PARTICIPANTS:

Gianluca Alimeni, Tina Kong, Jackie Anker,  Ambrose Chong, John McEvoy
	APOLOGIES

	CHAIRPERSON: Gianluca Alimeni
	SECRETARY:  Tina Kong

	START TIME: 10:30am

	FINISH TIME:   11:45am
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	Confirmation  of the Minutes of the 22nd February 200 
by AC, seconded by JA

· Correction:  item 6 - John McEvoy

Date of 2nd OHS Workgroup Committee Meeting re-scheduled to17 June 2008.
2008 Building inspection Schedule 
 Two building Inspections were conducted:

 Level 3 (by AC / TK) and Level 6 offices (by GA / JM) on 18 April 2008 and 
 Level 1 (by AC / JA) and Level 4 (by GA / TK) on 3rd June 2008.
TK have reported the faults found during inspections (on both Level 3 and Level 4) to OFM. Most repairs have already been attended, 

· Faulty fluorescent tubes replaced,
·  Fire extinguisher taken out of W6A411 re-installed along corridor outside the MHIST Seminar Room on Level 4. 
· Structure Engineer has been sent by OFM to inspect the crack between ceiling and supporting wall in W6A441.JM will organize for Humanities removalist team to remove the unwanted tall cloak metal cabinet out of W6A403. JM mentioned that two more students will be recruited to join the removalist team for Humanities.
Emergency Procedure: Chart

AC stated that some of the “Emergency Procedure” charts on the wall along the corridors are outdated and need updating. JM will make a report to OFM.
Test and Tag

· A South Australia Company. Etag, will be commissioned to check and tag all new computer for the Division at $2.80 per computer. Expenses will come out from the Division’s budget. JM mentioned that if the job is done satisfactory, the Division will have the company in to check all the other equipments.  Permanently connected and stationed electrical items (eg computers) need only be tagged once every five years and those plug-in typed (eg electric fans) once every year.
· To comply with the legislation, the OHS Workgroup Committee would recommend the Division be responsible for all electrical equipments be tested and tagged.
· The Division should provide a clear guideline or strict directive regarding the use of electrical appliances in offices, in particularly those brought from home by staff.  AC cautioned that there is an implication with insurance claim should any accident caused by a non-safety compliance electrical equipment. 
Fire Warden

There are two more Floor Wardens not filled, one on level 3 East Wing following the Beth Lewis’ resignation as Floor Warden and one on level 5. 
GA will bring this to the attention of the Acting Dean, Prof Michael Roberts. 
GA attended the last OHS Central Committee Meeting held on 14th June 2008. Nothing of concerns to report to the Workgroup.
Other Business
Matters relate to organizing functions
· It is required that OFMs be informed 10 days prior to any function or conference is to be held on the university ground. 

JM reported the incident whereby the fire alarm was triggered by a BBQ function held on 6th June for a group of High School students visiting the university.  JM confirmed that he had already reported the intended BBQ to Helen Durrant, the Accommodation Officer from OFM but she had forgotten to past on the request to the Security as a result the NSW Fire Brigade came.  AC will check with Terry Mangan as in this case who would be held liable for Fire Brigade charge. 
· Serving of alcohol at functions

AC mentioned that in the past, if alcohol is served at a function, a qualified staff member who had completed a training course on “Responsible Serving of Alcohol” must be present at the function. JM will check with OFM as to whether this rule still applies.
JM asked the Committee members to log-onto “S” Drive for the spreadsheet he had posted exclusively for all OHS members and DAs on W6A rooms
JM reported that a staff member in the Division have been provided by the Division with a new workstation after having her OHS related complain substantiated by Kerrie Gregory , the OHS Administrator from the OHS Central Committee.  
GA brought to the attention that the air conditioners in those classrooms along W6B corridor are noisy and the temperature system not adjustable. JM will contact OFM.
Meeting closed 11:15am
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